San Diego Master &g{égjger—j:’“w B

Class of 2018 e

o

Accessing your
VMS Account

UCCE VMS — University of California
Cooperative Extension’s Volunteer

Management System

1/13/18

L a

University of Calfornia, Division of Agriculture and Natural Resovrces

-

= General Information
= Logging in to VMS.

= Your Information

= Site Overview.

FAQ System on the VMS

UC Master Gardener Program

Volunteer Management System (VMS) Help
25 =

A
':;/'QU
e

1y

‘What is the VMS?

The Volunteer Management System (VMS) is an online system designed and built by the University
of California Agriculture and Natural Resources (ANR) Web Action Team.

VMS is used by California master gardener volunteers and coordinators to manage time (hours),
projects, newsletters, documents, and photo albums. Components of VMS are also used to facilitate
discussion among volunteers, coordinators, and the statewide office.

The system is:

« user-friendly for volunteers

« modifiable by each county's Master Gardener Program administrator, to provide a unique site

« vigorous enough to retain record tracking functions required by UC and the Statewide Master
Gardener Program.

Open Your Internet Browser




Access the UCANR Portal
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Access options

ANR PORTAL LOGIN

Connecting You to the ANR Intranet.

Access Options
ust

Email Address | Enfer E-mail Address [

Password Enter Password

Forgot Password?
UNIVERSITY Division of Agricuture
and
CALIFORNIA Natural Resources

Request access to Portal

1S
Access Options
Forgot Password / Login Help

Enter your e-mail address. An e-mail will be sent to you allowing y

emal  Your e-mail

Request Login E-mail




Auto-acknowledgement of Request

ANR PORTAL LOGIN

‘Connecting You to the ANR Intranet

Login with ANR Account Login with UC Trust
+ UG Davis
Enio your ol acoss and passord o contve ~ UG Offic of the Prosidont
11300 dont kv yourpaseword, o you 3o how er, ik 1 “Forgt Pasonors buton © UG Riverside
Email Address al Acress

Password 2
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Check your e-mail...

B=[Mall

no-reply@ucdavis.edu Today at 3:42 PM
To: sdmgatraining@gmail.com

Reply-To: no-reply@ucdavis.edu

ANR Universal Login - Access Information

You have requested access to the ANR Universal Login.

This e-mail grants you access to the ANR Portal and other ANR applications but for security reasons it does NOT include
‘your password. Follow the directions below to access the portal and change your password.

To login to the ANR Portal click on the link below:
Access ANR Portal

If the Link above does not work. Copy and paste the link below into your browser.
i I} ILogin.cfm?

sc=EA74798D93CFICF523! BEOE26C9B2A2B1C6614B60D3CDBF1CC72CCFECBB79041C
F571EB5D58B204B5B053D7832664BD6A62FA102363BDA78BD931 EDFDBE159186A83930201702E06BBCFI03C16FB
DY DI 0E49:

18CF1
B8AOBFCBOD54BEES3ADDE269E 1423339B474BCE0653A86228DE7

Note - The link above works once only. This is an automatically generated message. Please do not reply to this e-mail. If
reply@ucd: du

you have any questions please contact: no-reply:

If you have trouble logging

To change your password follow the steps below...

1) Go to the link: https:/ucanr.edu/portal/ - This takes you to the Portal, if you need to login the login page will display.
2) Click the link "Password Problems?'

3) Enter your e-mail address in the text box and click the "Receive E-mail to access portal” button

4) Check your e-mail. We do not send passwords via e-mail but we send you a link that allows you to change your
password.
5) Click the link "Access ANR Portal". NOTE - The link may only be clicked once. So if you click the link and you are not
logged in you will need to start this process again.

6) Once logged in, you will be taken to a page to "Edit Your Password". If you're not taken to this page automatically
then click "Edit my Information" on the Portal main page.




Enter new password

ANR PROFILE Test Trainee & ~
Connecting You to the ANR Intranet

m Password Requirements -

Passwords must be at least 7 characters long, and have 2 of the
o following types of characters:
- Lower case letters

cont - Upper case letters

- Numbers

- Punctuation (special characters)
Passwords 12 characters or longer do not have special
requirements.

oo
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Your Information

~ Edit Your Profile L

b Add New Hours —

General E

« View Your Hours =

Member R

nal Page
Discussior 2 Genius
Projects

Newsletters

Documents/Presentations

Photo Albums




Home | Logout | ANR Portal | Help
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Your Information
Editind) Profile
Add New Hours
View Your Hours.

Event Calendars
View All Events
Field Trips

Hotline

MG Exhibits

MG Internal Calendar

General Events

General Information

Member Roster

San Diego County

Edit Member Profile - Last Updated 3:53 PM On 12/16/2015

View Reappointment Terms and Conditions

First Name

Middle Initial

Last Name

Pr

Test

Trainee

The personal information you provide on the roster/profile page
of the volunteer management system (VMS) will not be made
available in any public way. The policy of University of California
is to protect individual privacy rights. However, it is necessary to
maintain a roster including individual names, telephone numbers,
email address and other personal contact data to effectively carry
out Master Gardener business. This information will be shared
with other Master Gardener volunteers in your county and is
available to the Statewide Master Gardener Program for official
purposes only. This information will not be made public but if you
want to keep this information hidden, please check the *Private”
box. These data are not considered public records and they wil
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frscunson not be released in any public setting without your express written
Projects authorization.
Newsletters

Documents/Presentation:

Photo Albums

Private

g Address

Mailing City/State/2ip
Physical Address

(if different than
mailing)

Physical City/State/Zip
Home Phone

Work Phone

Mobile Phone

Hide this information from other Master Gardeners.

1234 Garden Avenue

Friile oo

A

© Preferred Number

Preferred Number

Preferred Number

Emergency Contacts

Contact Name:  ntercontact name

Phone Number:  nercort

Relations

Enter

rlation o this contact

Add Contact

Change Password

Primary Email

Add e-mail address

Add Username

Enter Passwios

Passwords must be at least 7 characters in length with no
spaces and contain a number or special character.

sdmgatraining@gmail.com Delete

Your Primary e-mail address is used when sending e-mails
and is displayed to other users.

Add o-mail address Add o-mail address

A8 sername suecsendcol cdusarame




Title Enter Title

Upload Photo Bowse... Nofie selected
(image will be resized for web use)

Discussion Subscribe to discussions (Email based users only)
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Edit Interests

Plant ID

Other

Questions? Contact Us!

© 2016 The Regents of the University of California Al rights reserved. Division of Agriculture and Natural Resource

ANR Non-Discrimination Statement. Designed and Built by The ANR W

/eb Action Team.
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Hello, Test Trainee!

Your Information
Edit Your Profile

Add New Hours

View Your Hours

Event Calendars
View All Events

General Events

General Information
Member Roster
Discussion
Profects

Newsletters

Photo Albums.

Documents/Presentations

Latest News

Latest Statewide News

Holiday Season Brings nous Plants into the
Home

Posted: December 10, 2015 by
mgwomack@ucanr.edu(Melissa G. Womack)

| Dyring the holiday season many plants,
4 c:{ﬂowers and flowering bulbs are used

as decoration and given as gifts. Many

of these items can be poisonous to both
humans and pets with long-term negative effects to
ones health. Plant poisoning can range from simple
rashes and blisters all the way to organ damage anc
severe cases death. Be safe this holiday season by being
mindful of what plants and flowers you are either giving,
receiving or decorating with. Common holiday plants
that pose a...

Conenose or ‘kissing bugs’
Posted: November 30, 2015 by

Information updated.

.
Unvessrvor Cauronvan I

San Diego County

Your Hours

Volunteer Hours. o

Continuing Education Hours 0

Master Gardener FAQs:

SearcnFAGs =
Add Question

Home | Logout | ANR Portal | Help
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Your]

Statewide Master Gardener Site

W |

Edit Your

aonews  ANR Repository

View Your

UC IPM Master Gardener Resources =

Even

View All £

Class of 2018 Training Support

Field Trips

Hotline

wean San Diego Master Gardener Internal Page I

MG Intern

smeniz  Volunteer Opportunities - SignUp Genius

General
Member Roster

Discussion

MINGIUI OF WNA PIants and HOWETS You are eitner giving;
receiving or decorating with. Common holiday plants
that pose a...




mastergardenerssandiego.org/newclass/
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UCCE MGSDC Class of 2018 Training Resources

File Cabinet

Class of 2018

Home Resources Bugs & Hotline Quizes Candids Roster Contact

Take Chapter 1 Quiz by January 301!
ClassMarker¥f
o take the quiz, login at the ClassMarker web site Using the user name and password given to you by Scoft Parker.

itp: /v classmarker.com
Reglstration Newsletter The Good, the Bad & the Bugly  Hotline Question for January 16

oy Read More» Read More» A /P Read More» Read More
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Recording Your Master Gardener Hours

You record either
Volunteer or Continuing Education hours
for all MG events in which you participate.

Volunteer hours: Hotline duty, assisting at events,
committee participation, MG office assistance, etc.

===) Community Outreach Contact (COC) hours
are a subset of Volunteer hours: If you give
advice to the public, you earn COC hours.

Recording Your Master Gardener Hours

You record either
Volunteer or Continuing Education hours
for all MG events in which you participate.

Continuing Education hours: Advanced Ed Classes,
Field Trips, Seminar Classes, etc.

L University of California (UC) hours are a
subset of Continuing Education hours: |If
you attend UC educational events, you earn
UC hours.




Hours Requirements
January 1, 2018 - June 30, 2019
for Trainees in the MG Class of 2018

Volunteer hours: 50 hours
6 of which must be
Community Outreach Contact (COC) hours

Continuing Education hours: No requirement.
Your training fulfills the requirement.

Note: Veteran MG’s have different requirements.
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Documents/Presentations
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Hello, Test Trainee! San Diego County
Your Information Volunteer Hour History For Test Trainee
Add Hours
start Date: End Date: Submit || Create Excel
Date Activity Project Name Mileage  CEHours Yol Hours
ieteati 7/16/2017  Attended School Garden  School Gardens o 0.00 200
Administration
Committee Meeting
Manage Roster
71572017 COC Hotine du Hotiine AM o 0.00 3.00
Retention Report
4/25/2017  UC MG Monthly Meseing  Continuing Education o 200 0.00
Manage Projects
3/18/2017  Venue dleanup at Seminar  Spring Seminar 0 0.00 200
Category Reports
3/17/2017  Assit with Seminar Setup  Spring Seminar o 0.00 3.00
Hour Reparts
2/28/2017 UG MG Monthly Mseting Continuing Education o 200 0.00
Contact Reports
1/24/2017  UC MG Monthly Meeting Continuing Education o 2.00 0.00
Totals o 6.00 10.00

Event Calendars
View All Events
Fleld Trips

Hotline




a Home | Logout | ANR Portal | Help.
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Hello, Test Trainee! e

SR Add Volunteer Hours For Test Trainee
Edit Your profe
7 B Event Description Attend Field Trip Committee meeting
View Your Hours: REQUIRED, max 150 characters

Event Date 07/25/2017 REQUIRED FORMAT: mm/dd/yyyy

Administration

& & Apply to Project Field Trip Committee | REQUIRED
ianage Roster
Retention Report Volunteer Hours. 15
Manage projects
Continuing Education )
Category Reports
Hour Reports Miles Driven o
Contact Reports
Population Served
o Contact Ethnicity MaleAdult  Male Youth Female Adult Female Youth
rT— [nien !
oo
General Information

Mermber Roster Unknown 0 ] ‘
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Hello, Test Trainee! San Diego County
Your Information
£l Your brofile
Add New Hours Volunteer Hour History For Test Trainee
View Your Hours
Start Date: End Date: Submit_| Create Excel
Manage Roster Date. Activity of Mileage  CEHours Vol Hours
R 70017 atend it 1ap ommtss e T Comm o e
Manage Projects
7/16/2017  ttended Scho Garden  School Gardens 0 .00 200
Cataaary Renoria Committee Meeting
Hour Repor
7972017 COC totine duty Hotline AM o 0.00 200
Contoct Reparts
4/25/2017  UC MG Monthly Meeeing Continuing Education o 2.00 0.00
3/18/2017  Venue cleanup at Seminar  Spring Seminar o 0.00 200
Event Calendars
371772017 ssist with Sernivar Se Spring Seminar 0 0.00 300
View All Events
2262017 UCMG Monthly Mosting  Contnuing Education 3 200 0.00
ielg s
1/24/2017  UC MG Monthly Meeting  Continuing Education o 200 0o
Hotlne
- Totals o 600 1o

Home | Logout | ANR Portal | Help
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Hello, Test]

Statewide Master Gardener Site

Your Infc

gd\lvourgy
aonewro  ANR Repository o

View Your Ho

UC IPM Master Gardener Resources a

Event C¢ 22

el Class of 2018 Training Support

Field Trips.

Hotiine )

wenns  San Diego Master Gardener Internal Page ]

MG Internal -

seemiien  Volunteer Opportunities - SignUp Genius o |
T minaru of wnat pant and Hiowers you are eimer ging, w

Member Roster receiving or decorating with. Common holiday plants e Ll S e

S that pose a...
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Sign Up for Volunteer Activities

Featwes Pricing  More Create a Sign Up.

Master Gardener Program San Diego

Available Sign Ups

UCCE Master Gardener
Program of S.D. County -
Class of 2018

Class of 2018 - Actvites

Features  Pricing Create a Sign Up

2 Add/ it Dele P
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Portal | Help
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UCCE MASTER GARDENER Z R, e
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Hello, Test Trainee! San Diego County
Sowinormaion | LatestNews
Edit Your Profile Volunteer Hours 0

BT Latest Statewide News

[ s Grance e

Holiday Season Brings Poisonous Plants into the

Event Calendars Home Search FAGs 2
\iew all Events Posted: December 10, 2015 by Add Question
S mgwomack@ucanr.edu(Melissa G. Womack) e
Feld Tnps B
e During the holiday season many plants,
paline cut flowers and flowering bulbs are used
MG Exhibits as decoration and given as gifts. Many
e~ of these items can be poisonous to both  Statewide Master Gardener Site

humans and pets with long-term negative effects to ANR Repository.

General Events
General Events ones health. Plant poisoning can range from simple D s e
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UCANR Volunteer Login
Master Gardeners « Master Food Preservers « California Naturalists

Access Options

Logout Successfull

Goto AR Potl
NS G 2014 Rogersfh Unkersy o ol
e Nanaciminton Soment

CALIFORNIA Natural Resources sty
UCANR Volunteer Login [ |
Master Gardeners « Master Food Preservers « California Naturalists

Logged out Succassily.

Logout Successfull

You have successtulylogged out.

Should you nead 0 fogin aga use the buon below.

UNIVERSITY Division of Agriculture ©2014 Rooarts o e Urbhoraty of Collonte
OF and

Nondsenminaton Ststement
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VMS Help

http://ucanr.edu/sites/vmshelp/

Roland Hills 858-822-7933
Erin Spaniel 858-822-7919
Scott Parker 858-822-6932
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http://ucanr.edu/portal/login/

. P

UCANR Volunteer Login - [ |

Master Gardeners + Master Food Preservers = California Naturalists l& P
= E

Login with UC Trust

San Diego Master Garderrer—“@ ?E
e Class of 2018

Accessing your
VMS Account

UCCE VMS — University of California
Cooperative Extension’s Volunteer
Management System
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